£9 KRONOS'

How to Apply a Critical Pay Code

Purpose: Indicate Critical Paycodes in Kronos on the timecard for non-exempt employees
Audience: Leadership and Timekeepers

Add Critical Pay on Schedule Add Critical Pay on Timecard
1. On eligible employee’s schedule, right click on the 1. OnEmployee’s Timecard, insert a row (using the +
day the employee has picked up a shift eligible for sign) for the day the employee has picked up a shift
critical pay, then click on Add Pay Code. eligible for Critical Pay.
2. Inthe Pay Code field, search for the applicable 2. Inthe Pay Code field, search for the applicable
Critical Paycodes Critical Pay code.
Add Pay Code Date Schedule In Out Tra_. Pay Code Amount  Shift
Aesined o Sat 11/07
Eﬂmwﬂfﬂ‘f’ = # X swni1/08 10:00AM103. aseM S 02M # ‘ 120
::;:::HH nh):* r § + Mon 11/08 Please Choose: -’
+ Tue11/10 earch 0
L G
* Wed 11/11 E@l\ca\Fay-ﬁlS
StertTime: */ x| ez 000AMI03. 5 eseAM 10:30PM Em:z:;:;isszzs 131
Repeat for = A . Critical Pay - §20
+ % mings 10:00AM-103. 958AM = l02sPem #@ Critical Pay - §25 120
Comments (0) Add Comment CTO-PML Scheduled Non Exempt ha = Citice Pay._$3
+ Sat11/14 (| ]
3. In the Amount f|eld, enter the number of hours 3. Inthe Amount field, enter the number of hours
needed to pay (i.e. 8).
4. Clicks needed to pay
’ Ick Save. 4. Click Save.

Now Kronos will pay the employee for the actual hours worked with Critical Pay rate.
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Daily - All - Totals for 11/20/2020
Location Job Account Pay l:ode/ Amount Wages
HFHS/HFH/HFH/GPU/204150 RN :AMPUS/082896/204150/-/F02426/0 Critical Pay - 520 80 $120.00
Note:
.

Critical Pay rates base on eligibility

For questions on qualifying Critical Pay positions & applicable rates, please contact your Local HR
Department or Operational Leadership.

Example of Currently available Critical pay codes:

Critical Pay - 310
Critical Pay - 315
Critical Pay - 520
Critical Pay - 525

Page 1of 1




