
             

User Help Guide 

Work Rule: NE Vaccine Shift and Weekend 
 

Purpose:    When and how to use work rule NE Vaccine Shift and Weekend 
Audience:  Leadership and Timekeepers 
   

 
 

Non Exempt Employees (Nursing and Non-Nursing) who offer to work in the Vaccination Care Centers, and 

administer vaccine will be eligible the following: 

 A regular rate of pay for time worked in the approved Vaccination Cost Centers (listed at the bottom page). Shift diff, 
weekend diff, overtime or any hourly pay premiums will apply. 

    
 
  

 

How to apply  
   

Vaccine Work Rule for Non Exempts: 

In the Schedule Planner/Schedule Manager shift transfer screen, in the Work Rule Transfer section, change the 

work rule to ‘NE Vaccine Shift and Weekend’ for hours the employee has worked in the Vaccine Cost Center. 

This workrule will generate the Shift and/or Weekend Premiums when hours are worked in the zone and will 

need to be applied only if they work in the Vaccine CC & the Primary Home Cost Center is not eligible for any 

premiums 

 

 

If the Home Cost Center is eligible to receive shift and/or weekend premiums, do not apply the work rule 

transfer when hours are worked in the Vaccine Cost Center. As by default the premiums will auto apply if hours 

are worked in the zones  

 

  



 

  Vaccination Cost Centers for Labor Level Transfer: 

 

 

 

                 


