Kronos Rounding Sample Clock

Kronos Rounding Changing for Non-exempt Team Members:

To maintain consistent time reporting across the System and best practice, Kronos will round punches forward or
back to the tenth of an hour instead of twotenths, beginning sunday, Feb. 16. This means rounding will occur in six-

minute increments, which may affect the calculation of an employee’s hours worked and pay.

All early in punches starting from 6:55
a.m. round forward to 7 a.m.
scheduled IN time and 6:54 a.m. in
punch stays at the change point of 6:54
a.m. Any early in punches prior to 6:54
a.m. will round as shown via the blue
arrow.
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All late out punches starting from 3:35
p.m. round backward to 3:30 p.m.
scheduled OUT time and 3:36 p.m.
punch stays at the change point of
3:36 p.m. Any late out punches after
3:36 p.m. will round as shown via the
blue arrow.
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3:30 p.m.

All late in punches starting from
7:05 a.m. round backward to 7 a.m.
scheduled IN time and 7:06 punch
stays at the change point of 7:06
a.m. Any late punches after 7:06
a.m. will round as shown via the
blue arrow.
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All early out punches starting from
3:25 p.m. round forward to 3:30
p.m. scheduled OUT time and 3:30
p.m. punch stays at the change point
of 3:30 p.m. Any early out punches
prior to 3:24 p.m. will round as
shown via the blue arrow.




